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You have the ability to print the Manifest along with the BOL. Also, if your load requires a Release, it will be attached. If
nothing is attached under Release, then your load does not need one. Releases will be emailed separately from the BOLs
and Manifests and cannot be faxed.
 
A printer icon will show in the DOC column until you have printed the documents. Once the documents have been printed
you will see a checkmark displayed in the DOC column.
 

 
 
To Print and/or Save
 
1. Click on the Orders In Process tab.
2. Click on the printer icon located in the DOC column of the order for which you want to print and/or save documents.
 

 
3. Click on the document(s) you want to print and/or save.
4. Use your device's print and/or save functions to print and/or save.
5. When you are done printing and/or saving your documents click the Print Complete button. This will put a green
checkmark in place of the printer icon in the DOC column.
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Email
 
1. Click on the Orders In Process tab.
2. Click on the printer icon located in the DOC column of the order for which you want to email documents.
 

 
 
3. To email all documents, specify an email address and click the Email Documents button. Make sure to check your
spam folder if documents are not received.
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Fax
 
1. Click on the Orders In Process tab.
2. Click on the printer icon located in the DOC column of the order for which you want to fax documents.
 

 
3. To fax all documents, specify a fax number and click the Fax Documents button. Note that some document types
(including Releases) cannot be faxed, and won't be sent if this option is used.
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